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Please note:

The Altoona Area School District will
not have early dismissals for inclement
weather. Parents, however, do have the
option to pick up their students at school.
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In every school system there are rules and regulations, policies and procedures
which parents should be familiar with. The Altoona Area School district has
attempted in this pamphlet to gather appropriate information for parents of

School District students.

Please read the information carefully so that you have an understanding of our
policies. If you have any questions that are not answered in this pamphlet, call

your child’s school at the phone numbers listed.

We will make every attempt to secure an answer for you or direct you to the

appropriate office or personnel.

| wish your child every success in school. Education is a cooperative venture
and the School District is always available to work with parents to ensure your

child’s success.

George J. Cardone
Assistant Superintendent

John L. Wilson
Co-Principal - 9t Grade 381-7520

Lori H. Mangan
Co-Principal — 9t Grade 381-7520

Brad M. Hatch
Asst. Principal - 8t Grade 381-7530

Catherine Keefe
Asst. Principal — 7th Grade 381-7540
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MISSION STATEMENT

The primary mission of the Altoona Area School District is to deliver the written
curriculum in a thorough and efficient manner to every school age student, and
measure said delivery to its purported effect.

The secondary missions are to instruct students on standards of behavior which
should include, but not be Ilimited to, manners, responsibility, reliability,
dependability, self-discipline, self-esteem, and perseverance; and to become
partners with our Community in economic revitalization and development.

QUALITY POLICY

We will educate our students to attain skills to reach their full potential by
providing superior service, constant innovation, and active participation.

ISO 9001

Certificate Number: 36855



ALTOONA AREA SCHOOL DISTRICT
SCHOOL CALENDAR 2008-2009

August 22 Teacher In-service

25 First Teacher Day

26 First Student Day
September 1 Labor Day - No School

12 In-service — No School
October 10 In-service — No School

17 Secondary Parent Conferences (AM) — No School for Students
November 10 In-service — No School

11 Veteran’s Day - No School
27,28 & December 1 Thanksgiving Holiday - No School
December 22 In-service — No School

23-31 Winter Break - No School
January 1-2 Winter Break — No School

16* In-service — No School

19 Martin Luther King Holiday - No School
February 6* In-service — No School

13* President's Day Holiday - No School

16 President's Day - No School
March 6* In-service — No School

13 Secondary Parent Conferences - No School for Students
April 10 Holiday — No School

13* Holiday — No School
24* In-service — No School

May 25 Memorial Day - No School
June 5 Last Student Day

8* Last Teacher Day - In-service

9*, 10*, 11*, 12* Snow Makeup Days (if needed)

*SNOW MAKE UP DAYS, IF NEEDED




WHO TO CALL - Altoona Area Junior High School

CONCERN
Academic Awards
Attendance

7th

8th

gth
Cafeteria

7th

8th

gth
Choosing Courses
Discipline Questions

7th

8th

gth
Early Dismissals

7th

gth

gth
Field Trips
General Concerns
Health Related Issues

A-K

L-Z
Homework
Interim Reports
Library
Lost/Found
Make-up Work
Parent Advisory
Parent Conferences
Progress Reports
Sports Related
Teacher Concerns

7th

8th

gth
Transportation

7th

8th

gth
Trips/Vacations

7th

gth

gth

PERSON/OEFFICE

Main Office

7th Grade Office
8th Grade Office
9th Grade Office

7t Grade Office
8th Grade Office
9th Grade Office
Guidance

7th Grade Office
8th Grade Office
9th Grade Office

7t Grade Office
8th Grade Office
9th Grade Office
Main Office
Main Office

Mrs. Wade
Mrs. Lingafelt
Guidance
Guidance
Miss VanDyke
Main Office
Guidance
Main Office
Main Office
Guidance
Mr. Wilson

7th Grade Office
8th Grade Office
9th Grade Office

7th Grade Office
8th Grade Office
9th Grade Office

7th Grade Office
8th Grade Office
9th Grade Office

PHONE #:

381-7500

381-7540
381-7530
381-7520

381-7540
381-7530
381-7520
381-7561

381-7540
381-7530
381-7520

381-7540
381-7530
381-7520
381-7500
381-7500

381-7516
381-7517
381-7561
381-7561
381-7800
381-7500
381-7561
381-7500
381-7500
381-7561
381-7510

381-7540
381-7530
381-7520

381-7540
381-7530
381-7520

381-7540
381-7530
381-7520



MEMBERS OF ALTOONA AREA
SCHOOL BOARD OF EDUCATION

Mr. David Ellis, President
Mr. Richard Lockard, Vice President
Mrs. Maryann Joyce Bistline
Mr. Dennis Hallinan
Ms. Margaret Hendricks
Mr. Eric Irwin
Mrs. Mary Kimmel
Dr. Timothy Lucas
Mr. James Walstrom

ADMINISTRATION

Dr. Dennis Murray, Superintendent of Schools

Dr. George Cardone, Assistant Superintendent
Secondary Education

Dr. Frank Meloy, Assistant Superintendent
Elementary Education & Pupil Special Services

Dr. Mary Louise Ray, Director of Curriculum & Instruction K-12

Mr. Norman Miller, Director of Secondary Academics

Claudia Brown
Patty Casillo
Donald Church
Cindy Danish
Jerry Koehle
Rob Williams

DEPARTMENT CHAIRPERSONS

English & Foreign Language

Reading & Family Consumer Science & Art
Social Studies

Special Education

Math

Science & Technology Education & Business
Education

946-8350
946-8423

946-8218

940-6973
946-8223

381-7404
381-7273
381-7327
381-7519
381-7201
381-7362



ACCIDENT INSURANCE

The Political Sub-Division Tort Claims Act of 1980 provides immunity for School
Districts against liability for student accidents. Therefore, medical coverage for
student accidents must be provided by the parent’s insurance or through the
purchase of a voluntary student accident policy offered through the District.

Student accident insurance can be purchased from the following independent
insurance company. The information concerning the premiums and plans will be
sent home with the students. The 2008-2009 plan is as follows:

Coverage: $100,000 Maximum for all benefits combined

School Time Rate: $ 28.00
24 Hour Rate: 124.00
Optional Dental, with medical 7.50

Optional Dental, without medical 14.00

Company: Life Insurance Company of North America
A-G Administrators, Valley Forge, PA

Note: Benefits are paid for the first one hundred ($100.00)
dollars without regard to other insurance. Thereafter,
benefits are paid that are not recoverable from other
insurance.

In the event a parent purchases student accident insurance, his/her contract
will be with the insurance company, not with the Altoona Area School District.

ATHLETICS

All junior high school students are encouraged to participate in the various
interscholastic athletic programs at the junior high school beginning in grade 7.
These teams are coached by qualified personnel and the teams participate in
regularly scheduled games against other schools.

ATHLETIC ELIGIBILITY

A. Eligibility shall be cumulative from the beginning of a grading period, and
shall be reported on a weekly basis. In cases where a student’s
cumulative work from the beginning of the grading period does not as of
any Friday meet the standards, he shall be ineligible from the immediately
following Sunday through the then next following Saturday.

B. Athletes (grade 7-12) must be passing five of seven courses; four must be
full-credit subjects or the equivalent.



ATHLETIC ELIGIBILITY (cont.)

C. Astudent who has been absent from school during a semester for a total
of twenty (20) or more school days, shall not be eligible to participate in
any athletic contest until he has been in attendance for a total of sixty
(60) school days following his twentieth consecutive absence of five or
more school days, due to confining injury, death in the immediate family
as defined in Section 1154 of the Public School Code of 1949, as
amended, court subpoena, (or) quarantine, or to attend a religious
activity/function which the church requires its members to attend, or an
absence of five or more school days due to the same confining iliness,
such absence may be waived from the application of this rule by the
District Committee. Attendance at summer school does not count
toward the sixty days required.

Absence from school for an entire semester, or for several semesters, shall
disqualify a pupil for the same period as stated in this section.

D. Disciplinary action of any student athlete participating in the AASD
athletic program will be governed by the AASD Student Code of Conduct
for Secondary Education (Board Meeting - April 13, 1992)

1. Pupils who are enrolled for the first time must comply with the
requirements of the scholarship rules. The standing required for the
preceding semester shall be obtained from the records of the last
school year, which the pupil has attended.

E. Any student who is absent from school because of illness on the day of a
scheduled athletic contest will NOT be permitted to participate in that
athletic contest.

F. Studentsin the 7th and 8th grade who have not attained the age of
sixteen years before July 1 may not compete or practice with students in
the 10th, 11th or 12th grades. Students in the 7th or 8th grade who have
attained the age of sixteen years and students in the 9th grade may, with
written recommendations from the high school principal, the junior
high/middle school principal, the Altoona Area School District Athletic
Director, and with final approval of the Assistant Superintendent for
Secondary Education, compete with students in grades 10, 11, and 12.
The option to compete at the senior high school level of competition
(grades 10-12) or at the junior high/middle school level of competition
(grades 7-9) is exercised when the ninth grade student participates in a
scrimmage or in a contest. If the ninth grader first participates in a junior
high/middle school scimmage or contest, he is committed to that level of
competition in the sport involved for the entire school year.



ATHLETIC ELIGIBILITY (cont.)

If the ninth grader first participates in a senior high school scrimmage or
contest he is committed to that level of competition in the sport involved
for the entire scrimmage or contest, the option to compete at the junior
high/middle school level of competition or senior high school level of
competition must be exercised not later that 21 days after the ninth
grader begins practice. Once this option is exercised, it may not be
changed in the sport involved for the entire school year.

In addition, pupils enrolled in the ninth grade may represent the senior
high school under the following conditions.

1. If the sport is not sponsored by the junior high/middle school.

2. If the pupil is ineligible for junior/ middle school competition because of
age regulations

3. If the pupil is under the sixteen-year age regulations but is ineligible to
represent the junior high/middle school because he has had one
season of participation in the ninth grade.

G. All Altoona Area School District athletes will attend a yearly anabolic
steroid workshop in compliance with Act 93 effective February 19, 1990.
Penalties for any athlete found in violation are: (1) first violation
suspension from athletics for remainder of year (2) suspension from
athletics for the remainder of the year and for the following season (3)
third violation permanent suspension from school athletics.

ATTENDANCE POLICY

Pennsylvania State Board of Education (PSBOE); Public School Code 1949,
Section 13-1327:

A. Anillegal or unexcused day of absence from school is any day of
absence for reasons other than illness, health care, death in the
immediate family, approved field trips, approved temporary
absences, approved religious holiday and any emergency approved
by the principal. A student will not be permitted to make up work
missed as a result of an unexcused absence. (Reference: Board Policy
5008R4 Make-up Policy.)

B. All absences require a written acceptable excuse by the
parents/guardians/physician regardless of student’s age or the
absence is considered illegal or unexcused. The written excuse must
be presented to the school when determined by the Attendance
Director or the Principal’s designee, but no later than three school days
after the return from absence.



ATTENDANCE POLICY (cont.)

C. Parents/guardians are to be kept informed on a regular basis of their
child’s attendance record/patterns. This will be done by letter,
telephone, report card and/or conference.

D. On the fifth day of absence, a letter of concern is to be sent to the
parents/guardians regarding the reason(s) for the absence.
Documented (by an excuse from a physician or hospital) extended
medical absences will be counted as one absence for the purpose of
this clause. If a reason does exist, the parents/guardians should return
the letter to the school with a written explanation.

This letter of concern will include a section, which indicates that upon
total absences of thirty-five (35) days, the student will be retained in his
current grade the following school year. (Legal Reference: School
Laws of Pennsylvania 1327, 1329, 1338)

E. On the tenth day of absence, a letter will be sent from the school to
parents/guardians requiring a medical excuse for each absence
thereafter. Documented medical absences of three or more
consecutive days will be counted as one absence for the purpose of
this clause. In the case of a chronic or ongoing medical condition, a
letter from a physician stating the condition will cause the student to
miss an excessive number of days will negate the requirement for a
medical excuse. These absences still require a written excuse from
the parents/guardians. A doctor’s letter could and may  be required
at any time, based on the history of the student, or attendance
pattern set by the student.

This letter of concern will include a section, which indicates that upon
total absences of thirty-five (35) days, the students will be retained in his
current grade the following school year. (Legal Reference: School
Laws of Pennsylvania 1327, 1329, 1338)

F. 20 Absences - Hearing Letter - This hearing will include the parent,
student, Attendance Office and Class Principal. This meeting is to
inform the student and parent of possible failure.

The Attendance Committee will recommend extracurricular activity
probation if absences are not legitimate medical excuses.
Documented extended medical absences will be counted as one
absence for the purpose of this clause. The Attendance Committee
should be comprised of the following: Building Principal or his designee,
Attendance Director, Guidance Counselor, an At-Risk representative or
any other person(s) whose presence is deemed necessary by Building
Principal.



ATTENDANCE POLICY (cont.)

This letter of concern will include a section, which indicates that upon
total absences of thirty-five (35) days, the student will be retained in his
current grade the following school year. (Legal Reference: School
Laws of Pennsylvania 1327, 1329, 1338)

G. On the thirty-fifth day of total absence, a letter will be sent from the
school to the parents/guardians informing them that the student will be
retained in the current grade the following school year and that the
parents/guardians may request an appeal. Note: For the purpose of
calculation of thirty-five days of absence: 420 minutes will equal one
day of absence. This includes all tardy minutes and all early dismissals
due to illness.

Appeal Procedure/Process: A student or parent may request, within 10
days of the receipt of the 35 day letter, an appeal of the preceding
provision by informing the Building Principal or his designee or the
Attendance Director in writing, of their desire to appeal the
attendance violation.

H. Discipline for unexcused/illegal absences is as follows:
- 3illegal/unexcused - 1 Saturday; one demerit
-6 illegal/unexcused - 2 Saturdays; one demerit
-9 illegal/unexcused - 3 days of in-school suspension; one demerit
-12 illegal/unexcused - 5 days of in-school suspension; one demerit

l.  Notices will be served on parents/guardians while the student is in
attendance at the Altoona Area School District in grades 1 through 6;
and an additional notice will be served in grades 7 through 12, by
the District Attendance Office, after the student has accumulated
three illegal absences. The notice will state that on the fourth and any
subsequent illegal absence or series of illegal absences, not to exceed
three days of illegal absences in a series, prosecutions will be served by
District Attendance after proper notification from the home school.
(Reference: PSBOE Section 13-3333)

Before any proceedings are instituted against any parent, guardian, or
person in parental relation for failure to comply with provisions of this
act, the school Attendance Director or the school Principal’s designee,
shall give the offending person three days’ written notice of such
violation. If compulsory attendance violations continue, the
student/parent shall be liable under the provisions of school policy
and/or laws of the Commonwealth.

10



ATTENDANCE POLICY (cont.)

1.

J.

Students who are of compulsory and non-compulsory attendance age
who are at anytime absent from school for ten consecutive school days
may, thereafter, be removed from the school's active membership by a
written request from the Building Principal, unless one of the following
occurs:

a. The District has been provided with evidence that the absence
may be legally excused.

b. Attendance regulations required by Pennsylvania School Code
have been or are being pursued.

The building Principal must inform the student's parents or guardians by
registered or certified letter that the student is no longer enrolled in the
Altoona Area School District. (Authority: Section 11.24, Chapter 11)

Suspension/Withdrawal of Special Education Students

1. Special Education Supervisors will be contacted prior to any
suspension occurring. The Principal and Supervisor will discuss:

a. Exceptionality

b. Information which will help determine if an IEP adjustment is
necessary

c. Length of suspension in accordance with due process
procedures. (NOTE: The length of suspension shall not be
determined prior to communication with Supervisor.)

d. Previous suspensions and their impact upon students.

e. How parents will be notified and if a Notice of
Recommended Assignment is warranted.

f. The need for a parent/student meeting and necessity of the
Special Education Supervisor’s presence.

2. The following shall apply to all special education students who
are 17 years of age or older, who are not attending school:

a. No special education student should be dropped from
rosters without due process being followed.

b. The Special Education Department will be contacted if
student is not attending school and will proceed by initiating
due process action to determine whether a special
education student should remain on high school roster.

c. Parents have the legal authority, until the age of
21/graduation with respect to the due process rights of the
student.

K. All students will be considered tardy if they arrive after the opening bell.
The first eight tardies will be excused if a note from parent/guardian is
presented AND the excuse is deemed acceptable by the Building
Principal or his designee; or a doctor’s excuse is presented. Upon the
ninth and subsequent tardies, a doctor’s excuse will be required for
any student to be excused.

11



ATTENDANCE POLICY (cont.)

Unexcused tardiness will result in two forms of disciplinary action:

1. Classes missed as a result of unexcused tardies will be graded a
zero in accordance with District Grading Policy 9-12.

2. Unexcused tardies will lead to disciplinary action
(warning, detention, suspension) in the following manner (7-12):

a. 2 unexcused tardies - warning letter stating discipline will
commence with 4 unexcused tardies.

b. 4 unexcused tardies - 1 Saturday detention

6 tardies - warning letter that student needs a doctor’s
excuse after 8th tardy (excused or unexcused)
for all subsequent tardies.

8 unexcused tardies - 2 Saturday detentions

12 unexcused tardies - 3 day in-school suspension

16 unexcused tardies - 5 day in-school suspension

20 unexcused tardies - 5 day in-school suspension

24 unexcused tardies - 5 day in-school suspension

28 unexcused tardies — 5 day in-school suspension (and

Administrative hearing)

0

s@~oa

Note: For the purpose of calculation of thirty-five days of absence:
420 minutes will equal one day of absence. This includes all
tardy minutes and all early dismissals due to iliness.

*ATTENTION PARENTS & STUDENTS: As part of the BASICS Program, prospective
employers in Blair County will be requesting transcripts and attendance records
as paurt of their pre-employment application.

BACKPACK POLICY

Altoona Area School Board Policy does not permit students to carry backpacks
from class to class. Students who use backpacks to carry belongings to and
from school must go directly to their assigned locker upon entering school each
day and place the backpack into their locker. Any student violating this policy
will be subject to discipline per the Altoona Area School District Student Code of
Conduct.

12



CAFETERIA

All students report daily to the Cafeteria at an assigned time to eat lunch. Nutritious
platter lunches are available for $1.50 as well as a la carte items and beverages.
Students may also choose to bring lunch from home to eat in the cafeteria.

Healthy breakfast choices are also made available to students from 7:00 a.m. — 7:30
a.m. Breakfast platters are available for $.75 as well as a la carte items and
beverages.

All student food purchases in the cafeteria are recorded to the individual student’s

account. Students are required to enter their student I.D. number to access their
accounts when purchasing meals and/or ala carte items in the cafeteria.

COMPUTER AND INTERNET USE

Internet access is now available in all secondary schools as part of students’
educational program. An Internet user agreement form must be signed by parents
before students are permitted Internet access. The user form and an
accompanying letter of explanation from the school Principal will be mailed to all
parents in early September.

DANCES

At least four dances, plus the ninth grade social dance, are held during the school
year. Some are held after school while others are from 7:00 to 9:00 P.M.
Refreshments are served and a band or a local DJ entertains. Only students
attending the school may attend. Students must have a student ID to enter the
dance. Students who are absent from school the day of the dance are not
permitted to attend the dance. Students suspended or on principal’s probation
are not permitted to attend dances or any other school function or activity.
Parents should pick their children up by 9:00 P.M. Students are not permitted to
loiter around the building after 9:00 P.M.

DETENTION: TEACHER ASSIGNED

Teachers may utilize after-school detention as a punishment for Level | offenses
after properly notifying the student 24 hours in advance of the detention. Teacher
detentions are held in teacher classrooms after school only.

DETENTION: ADMINISTRATOR ASSIGNED

Assigned by the school Principal or Assistant Principal, after school detention is
utilized as a behavior modification strategy and a punishment for lesser infractions
of school rules.

13



CAFETERIA

All students report daily to the Cafeteria at an assigned time to eat lunch.
Nutritious platter lunches are available for $1.50 as well as a la carte items and
beverages. Students may also choose to bring lunch from home to eat in the
cafeteria. Healthy breakfast choices are also made available to students from
7:15 a.m. - 7:45 a.m. Breakfast platters are available for $.75 as well as a la
carte items and beverages.

All student food purchases in the cafeteria are recorded to the individual student’s

account. Students are required to enter their student I.D. number to access their
accounts when purchasing meals and/or ala carte items in the cafeteria.

COMPUTER AND INTERNET USE

Internet access is now available in all secondary schools as part of students’
educational program. An Internet user agreement form must be signed by parents
before students are permitted Internet access. The user form and an
accompanying letter of explanation from the school Principal will be mailed to all
parents in early September.

DANCES

At least four dances, plus the ninth grade social dance, are held during the school
year. Some are held after school while others are from 7:00 to 9:00 P.M.
Refreshments are served and a band or a local DJ entertains. Only students
attending the school may attend. Students must have a student ID to enter the
dance. Students who are absent from school the day of the dance are not
permitted to attend the dance. Students suspended or on principal’s probation
are not permitted to attend dances or any other school function or activity.
Parents should pick their children up by 9:00 P.M. Students are not permitted to
loiter around the building after 9:00 P.M.

DETENTION: TEACHER ASSIGNED

Teachers may utilize after-school detention as a punishment for Level | offenses
after properly notifying the student 24 hours in advance of the detention. Teacher
detentions are held in teacher classrooms after school only.

DETENTION: ADMINISTRATOR ASSIGNED

Assigned by the school Principal or Assistant Principal, after school detention is
utilized as a behavior modification strategy and a punishment for lesser infractions
of school rules.

DISCIPLINARY ACTIONS AND PROCEDURES

14



The Altoona Area School District Student Code of Conduct for Secondary
Education booklet specifically details discipline authority, philosophy, definitions in
student responsibilities, types/levels of infractions, and corresponding punishments.

Student Code of Conduct booklets are mailed to all parents at the start of each
school year and given to all students. The Code of Conduct is discussed thoroughly
in classes.

EARLY DISMISSAL THROUGH NURSE’S OFFICE

1.

2.

3.

When a student is ill and the nurse deems it necessary that he/she must go
home, the parent is contacted and requested to pick up their child. If the
nurse is unable to contact the parent, the student’s Emergency Card will be
utilized. 1T IS IMPERATIVE THAT EACH STUDENT MAINTAINS AN UPDATED
EMERGENCY CARD.

Any student with a possible recurring medical problem needs to present a
Doctor’s letter to the nurse explaining the condition and current treatment.
This action should take place at the beginning of the year or immediately
after the illness is diagnosed.

The nurse/attendance office will require a Doctor’s letter (excuse) after the
third nurse’s dismissal for illness. If a Doctor’s note/excuse/letter is not
presented, then the early dismissal will be marked as an unexcused
absence.

4. The time(s) a student is dismissed from the nurse’s office for illness, (other

than a chronic or recurring medical condition substantiated by a Doctor’s
letter) will accumulate and count towards their total absences. Time will be
counted and included in the District’s 35 day Policy.

APPOINTMENT WITH PHYSICIAN

ok

Students should present an appointment card OR parental note stating time
to be dismissed, date and NAME of physician to the appropriate grade level
Assistant Principal’s office between 7:30-7:45 am.

The office will give student an early dismissal form to present to the teacher
of the class from which he/she is being dismissed.

The student is to check with the appropriate grade level Assistant Principal
office upon returning to the building to obtain a pass to class.

A computer log is maintained of all appointments.

The parent will come to the main entrance greeter station on 7th Avenue at
which time the student will be dismissed.

In situations where the parent is unable to write an early dismissal, a phone
request may be made to the appropriate grade level office to make

APPOINTMENT WITH PHYSICIAN (cont.)
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dismissal arrangements. Parents will have to report to the grade level office
to write an excuse to dismiss the student.

7. Early dismissals for Doctor’s appointments shall be verified with an excuse

signed by the Doctor/Dentist and returned to the appropriate Assistant
Principal office no later than three (3) school days after the appointment. If
the excuse is not presented, the day(s) will be marked as an illegal absence.

EARLY DISMISSALS FOR OTHER REASONS

All non-medical requests for an early dismissal must be made through the
appropriate grade level Assistant Principal office using the following procedure:

1.
2.

Write a note stating the reason for the early dismissal.

Come personally to the school at the time designated. The parent will
come to the main entrance greeter station on 7th Avenue at which time
the student will be dismissed. In situations where the parent is unable to
write an early dismissal, a phone request may be made to the
appropriate grade level office to make dismissal arrangements. Parents
will have to report to the grade level office to write an excuse to dismiss
the student. NO child will be excused unless the parent/guardian comes
to the school.

Emergency requests for an early dismissal will be handled

through the appropriate grade level administrative office.

ENGLISH AS A SECOND LANGUAGE PROGRAM

The AASD seeks to provide quality education to all students. In accordance with
this precept, the Altoona Area School District provides an appropriate planned
instructional program for identified students whose primary language is not English.

The purpose of the English as a Second Language (ESL) Program is to increase the
English language proficiency of eligible students so that they can attain
Pennsylvania’s academic standards and achieve academic success.

In compliance with Title 22 Sec. 4.26, the Altoona Area School District provides an
instructional program for each student identified as an English Language Learner
(ELL). The English as a Second Language Program meets the three pronged test of
program compliance (Castaneda v. Pickard, 1981). (1) The ESL program is based
on sound research-based education theory. (2) The ESL Program provides sufficient
resources and is staffed by appropriate prepared personnel. (3) The ESL Program
includes periodic program evaluation.

Procedures for identification of students whose native language is not English have
been established by the Altoona Area School District. The Home Language Survey
is completed for every student and is filed in the student’s permanent record folder

ENGLISH AS A SECOND LANGUAGE PROGRAM (cont.)
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through graduation. Results of the Home Language Survey determine the need for
initial assessment of the student’s English proficiency level.

The building principal implements and supervises the ESL Program within his/her
building to insure that legal requirements for the program are in compliance with
laws and regulations.

Basic Guidelines for the Altoona Area School District’s ESL Program include the
following:

1. ELL student will be enrolled upon receipt of a local address and proof of
immunizations. Individual needs of students as determined by the assessment in
reading, writing, listening, and speaking will be addressed.

Appropriately certified teachers provide instruction to the ELL.

3. Instructional resources will be comparable to the resources provided other
Language Arts subjects. Appropriate accommodations will be provided for
other content areas.

4. The ESL Program will be monitored and evaluated by its effectiveness to meet
the student’s academic needs.

5. The ELL shall be required to meet established academic standards
and graduation requirements with accommodations as adopted
by the Board.

6. ELL student shall have access and be encouraged to participate in all
academic and extracurricular activities provided by the district.

7. Communication with parents shall include information about assessment,
academic achievement and other related education issues in the language
understood by the parent whenever possible.

N

EXTRA-CURRICULAR/CO-CURRICULAR ACTIVITIES

The following extra-curricular/co-curricular activities are available to Junior High
students:

Band Girls” Track

Boys’ Basketball Majorettes

Boys’ Soccer Math Club

Boys’ Track National Junior Honor Society
Cheerleading Newspaper

Chess Club Orchestra

Chorus Reading Club

FBLA Silks

Football Student Council

Girls’ Basketball Technology Student Association
Girls’ Soccer Wrestling

Girl’s Softball Yearbook

EXTRA-CURRICULAR/CO-CURRICULAR ACTIVITIES (cont.)

17



All extra-curricular and co-curricular activities are governed by specific School
Board Policies and the Student Code of Conduct while in school and away from
school during all hours of the day including weekends.

Student participants in extra-curricular and/or co-curricular activities who violate
Altoona Area School District policies will be dealt with following the Student Code
of Conduct.

NOTICE TO PARENTS AND ELIGIBLE STUDENTS OF SCHOOL DISTRICT
CONFIDENTIALITY POLICY

The Family Educational Rights and Privacy Act (FERPA) affords parents and students
over 18 years of age (“eligible students™) certain rights with respect to the student’s
education records. These rights are:

a. The right to inspect and review the student’s education records within 45 days
of the day the School receives a request for access. Parents or eligible
students should submit to the School principal a written request that identifies
the record(s) they wish to inspect. The School official will make arrangements
for access and notify the parent or eligible student of the time and place
where the records may be inspected.

b. The right to request the amendment of the student’s education records that
the parent or eligible student believes are inaccurate. Parents or eligible
students may ask the School to amend a record that they believe is
inaccurate. They should write the School principal clearly identifying the part
of the record they want changed, and specifying why it is inaccurate. If the
School decides not to amend the record as requested by the parent or
eligible student, the School will notify the parent or eligible student of the
decision and advise them of their right to a hearing regarding the request for
amendment. Additional information regarding the hearing procedures will be
provided to the parent or eligible student when notified of the right to a
hearing.

c. The right to consent to disclosures of personally identifiable information
contained in the student’s education records, except to the extent that FERPA
authorizes disclosure without consent. Exceptions include: a) disclosure to
school officials with legitimate educational interests; b) disclosure of records
during an emergency situation; and 3) school police records. A school official
is a person employed by the School as an administrator, supervisor, instructor,
or support staff members (including health or medical staff and school district
police services); a person serving on the School Board; a person or company
with whom the School has contracted to perform a special task (such as an
attorney, auditor, medical consultant, therapist, technology support vendors);
or a parent or student serving on an official committee, such as a disciplinary
or grievance committee, or assisting another school official in performing his or
her tasks.
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A school official has a legitimate educational interest if the official needs to
review an education record in order to fulfill his or her professional
responsibility.

Upon request, the School discloses education records without consent to
officials of another school district in which a student seeks or intends to enroll.
(NOTE: FERPA requires a school district to make a reasonable attempt to
notify the parent or student of the records request unless it states in its annual
notification that it intends to forward records on request.)

. Information which is labeled “directory information” by a school district is
excluded from FERPA'’s protection from release and can be released without
parental or student consent. In addition, two Federal Laws require schools to
provide the names, addresses and phone number to military recruiters upon
request. In this District, the directory information that is released to the public
consists of student names, addresses, phone numbers, major fields of study,
grade levels, participation in officially recognized activities and sports, weights
and heights of members of athletic teams, dates of attendance, degrees and
awards received, the most recent previous educational agency or institution
attended by the student, pictures of students, names and pictures of
participants in various extracurricular activities, or recipients of awards or other
similar information. If you do not want some or all of this information about
your child released, you may prevent its disclosure by contacting the school
district within twenty days after publishing of notice (beginning of school year).
Please address these requests to the Principal.

. Investigative reports and records of students including images captured on
videotapes maintained by the district’s Police Services are not considered
educational records and can be released to anyone, including outside law
enforcement authorities without parent consent.

A more detailed explanation of your rights, the procedures to follow if you
want to take advantage of them, and the limitations on the release of records
is represented in the School District’s FERPA policy statement. You may obtain
a copy of this policy by contacting the SUPERINTENDENT’S OFFICE IN THE
ADMINISTRATION ANNEX.

. The right to file a complaint with the U.S. Department of Education concerning
alleged failures by the School District to comply with the requirements of
FERPA. The name and address of the Office that administers FERPA are:

Family Policy Compliance Office
U. S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-4605
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FREE/REDUCED LUNCH

Forms to determine eligibility for a free or reduced lunch are mailed to
parents each year prior to the beginning of school. Completed
applications are to be mailed back to the AASD Cafeteria Office.
Completed forms are collected and eligibility is determined following
state requirements. If you do not receive a form, call the Principal’s
office at any school.

GRADING

A. Process to Determine Marking Period Grades
1. Assessment of student performance must be recorded in the
grade book using a point system. At any time during the marking
period, the accumulated points can be converted to a percent grade
to inform the student, parent, or administrator of the student’s
academic progress or report card grade.

2. Percents obtained from point conversion will be rounded as
follows:
0 - 4 Do not round up
5 - 9 Round up
Example:89.4 =89; 89.5=90

B. Report Card Grade Reporting

1. Report card grades shall be recorded using the following percentages:

93 - 100 Excellent

86 - 92 Above Average
77 - 85 Average

70 - 76 Below Average
0 - 69 Failing

2. Lowest percentage grade to be recorded on the report card for marking
period one, two, and three is 40%. During marking period four, if a student
earns lower than a 40 percent the respective grade will be recorded on the
report card. Teachers should ensure that they have used intervention
strategies to assist the student (e.g. helped student personally, called the
family, requested assistance from guidance staff, arranged for peer
assistance, gave student second chance to retake equivalent test, gave
student opportunity to do extra credit work, etc.) before assigning the lowest
percentage grade to the report card.

3. Final course and subject area grades are to be calculated as follows:
Sum of Marking Period Grades
# of Marking Periods

GRADING (cont.)
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C. Process to Determine Report Card Grades

1.

Grades reflect students’ achievement of planned course
objectives on tests, reports, projects, papers, labs, quizzes,
homework, cooperative learning activities, class participation,
portfolios, benchmark assessments, and other forms of
assessments.

Teachers must review assessment results with students, giving them the
opportunity to learn from their errors. Written work, if not returned to the
student, must be retained by the teacher two weeks beyond the marking
period.

Research indicates that time spent on homework correlates positively with
student achievement. Teachers must give adequate relevant homework
designed to develop and achieve automaticity in skills and extend
knowledge. Assignment and completion of homework must be included as
part of the marking period grade.

Since frequent quizzes have been found to correlate positively with student
achievement, teachers should use an adequate number of such assessments
(reasonably spaced throughout the marking period) as part of the marking
period grade.

D. Criteria Specific to Grades 7-12

1.

3.

The minimum number of assessment items used to determine a marking
period report card grade per subject area is ten (10). The required
benchmark assessment may be included as one of the ten assessment items.

Students who have an illegal absence, an unexcused absence, and
unexcused tardy, or a class cut must receive a zero recorded in the grade
book for each day of such absence (does not include suspensions).

Any student in grade (9 - 12) who accumulates eight zeroes or more for such
absences in one marking period must receive a marking period grade of 40%
and comment “0” must be utilized on the report card. Teachers must notify
students that eight attendance zeroes will mean an automatic 40% for the
marking period.

4. Students must be informed in writing by the teacher at the beginning of the

course as to the assessment process and the type of instruments (quizzes,
tests, homework, papers, labs, etc.) used to determine the student’s marking
period grade. Students must be informed of the point value of each
assessment prior to the administration of that assessment instrument.
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GRADING (cont.)

5. Students are responsible for making up work missed during absences from

10.

school. Any time a student is legally absent from school or class, he/she must
be given the opportunity to make up all assigned work within a reasonable
period of time as determined by the classroom teacher. The student must
contact his/her teachers the first day the class meets after the absence to
school the necessary make-up work. Any assignment not completed will be
considered a zero for grading purposes.

In the case of lengthy absences or extenuating circumstances, the teacher
shall issue a marking period grade of “incomplete”. Allincomplete grades
must be resolved within one week of the end of the marking period or one
week upon return of the student to school, which ever comes first. In the
case of an extension, the teacher shall give the designated assistant
principal a written plan detailing how the incomplete grade will be resolved.

A. An incomplete grade is a temporary mark and will become a failing
grade for the marking period if the student fails to make up his/her work.
Teachers must complete the following procedures to fail a student due to
incomplete work.

1) A list of assignments and time frame for completion should be
submitted to the appropriate assistant principal and the student’s
parents.

2) If the work is not completed

a) Teacher must notify appropriate assistant principal
b) Teacher must notify parent

In any one of the four marking period grades is:

a. Medical THEN Final Course Grade = M
b. Withdrawal THEN Final Course Grade =W

If more than one of the above grades exists per course, convert the last
one as the final grade.

If the final course grade is 69 percent or below, blank, or W, it counts as the
credit attempted but not credit earned.

Student class participation or performance must be evaluated and used as
part of the final grade for each marking period.

A student’s grades are private and are only to be discussed with or
distributed to those having a legitimate educational reason to know grades.
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GRADING (cont.)
11. Benchmark/Final Assessments

a. Benchmark assessments must evaluate course objectives and be
congruent with the curriculum.

b. The assessment is to be consistent within courses for continuity between
buildings and teachers teaching the same courses. Collaboration should
be used between faculty, department heads, and administrators in the
development of these assessments.

c. The benchmark assessment shall be consistent per course and can
represent up to 20 percent of any one marking period.

d. All benchmark assessments are to become part of the planned course of
instruction.

e. The final assessment shall be consistent per course and represent up to 20
percent of the final marking period.

12. Report Card Comment Information

Comment # Comment Text

GOOD INTEREST/ATTITUDE
PREPARED/USES TIME WISELY
GOOD CLASS PARTICIPATION
IMPROVEMENT NOTED
GOOD EFFORT/MOTIVATED
LOW TEST SCORES

POOR INTEREST/ATTITUDE
POOR CLASS PARTICIPATION
CLASSWORK INCOMPLETE
HOMEWORK INCOMPLETE
DISRUPTIVE BEHAVIOR

POOR USAGE OF TIME

LACKS RESPONSIBILITY
ABSENCE/TARDY PROBLEMS
8 OR MORE ILL./UNEX. ABSENCES

OZZP;:L.—IG)TIITIU(')w)>

E. Interim Grades

Interim grades are mailed home during the fifth week of each marking period
for students who are failing or in danger of failing specific courses.

F. Grade Point Average
Grade point average is calculated by averaging all course grades within a
given marking period. All courses are included in grade point average

calculation that is indicated on student report cards.

GRADING (cont.)
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G. “A” Pin
7th & 8th Grades
(1) If the course is under department code: math, foreign language,
English, social studies, science, or special education, the grade received
must be greater than or equal to 86 percent.
(2) If the course is under department code: physical education, business
education, home economics, music, art, health, or industrial arts, the
grade received must be greater than or equal to 81%.

9th Grade

(3) If the course is one (1) credit course, the grade received must be greater
than or equal to 86%.

(4) If the course is less than one (1) credit, the grade received must be
greater than or equal to 81%.

All Grades

(5) If the course of study is study skills, the grade received must be greater
than or equal to 81%.

(6) If a grade is incomplete (I) or withdrawal (W), the student is disqualified.

(7) If the grade is medical (M), the course is disqualified.

PROGRESSBOOK

As part of the School District’s continuing effort to improve communication, parents
will have access to a state-of-the-art online student information system. Parents
may access student assignment information, grades/progress reports, attendance
information, teacher comments, school schedules, principal announcements and
teacher email by accessing the following website: http://grades.altoonasd.com.
Parents will be provided a username and password to access each child’s
information as well as news and information about their school. Questions or
concerns should be directed to the Principal or Assistant Principal of your child’s
school.

GUIDANCE COUNSELORS

Each secondary school has a team of guidance counselors whose primary
responsibility is to develop each child to the maximum of their potential.
Counselors are available daily from 7:30 A.M. until 3:00 P.M. at the following
telephone numbers.

7th Grade A-K Jamie Connell 381-7556
7th Grade L-Z Eileen Starr 381-7544
8th Grade A-K Michele Hallinan 381-7557
8th Grade L-Z Nancy Cherry 381-7543
9th Grade A-K Julie Yahner 381-7558
oth Grade L-Z Holly Marusa 381-7524
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HOMEBOUND INSTRUCTION

A student need not be absent for any specified period of time prior to parents
applying for homebound instruction. Parents may apply the first day of absence
but the family physician must diagnose the illness to be of six weeks' duration or
longer before Homebound Instruction may be approved. Homebound Instruction
procedures can be initiated by contacting your child's Principal.

HOMELESS EDUCATION PROGRAMS

Each year, more than 800,000 school-age children in the United States experience
homelessness. The federal No Child Left Behind Act of 2001 includes a provision to
make sure that homelessness does not cause these children to be left behind in
school. Homeless children should have access to the education and other services
that they need to meet the same challenging state academic achievement
standards to which all students are held.

The Altoona Area School District is required to provide activities for, and services to,
homeless children enabling them to enroll in, attend, and succeed in school.

The law requires all school districts to inform parents or guardians of their rights
under this provision of NCLB. Specifically, it states that, pending resolution of a
dispute about school placement, a school district must immediately enroll a
homeless student in the student’s school of origin or other school selected on the
basis of the child’s best interest and provide a written explanation of the rights of
appeal to the parent or guardian of the student.

If you have any questions about this provision of NCLB, please contact Dr. Frank
Meloy, Assistant Superintendent - Elementary, at 946-8218.

HONOR ROLL

Students who obtain a GPA of 90 percent in any marking period are listed as honor
roll students for that marking period. A report card message will print
“Congratulations, you have made the honor roll! Your average is 90% or higher!”
Their names are published in the school newspaper.

|.D. CARDS
All Altoona Area School District students are required to carry an official school
picture I.D. card at all times in school and at school functions. |.D. cards are

provided to all students free of charge; there is a $2.00 replacement cost charged.

Students are required to present their student I.D. card when purchasing meals
and/or ala carte items in the cafeteria.
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IMMUNIZATIONS

The Commonwealth of Pennsylvania has required all children in public school to be
immunized for: Measles, Mumps, Rubella (MMR) - 2 doses

DPT, Polio & Hepatitis - 3 doses
These required immunizations are mandated for students K-12. The child will not be
permitted to attend school unless the immunization program is complete.

IN-SERVICE

There will be no school for students on in-service days.

2008 2009
August 22 January 16 *
September 12 February 6 *
October 10 March 6 *
November 10 April 24 *

December 22

*Snow make-up days, if needed

INCLEMENT WEATHER EARLY DISMISSALS

The Altoona Area School District does not have early dismissals for inclement
weather. However, parents do have the option to pick up students at the school
prior to the regular dismissal.

INTRAMURALS

The intramural program is designed to provide various activities for all students.
Intramurals also provide an opportunity to be part of a team, develop team skills,
have an understanding of rules, and demonstrate sportsmanship. Intramurals also
provide an opportunity for participants to improve self-esteem, develop social skills,
and have fun. Some of the activities at the junior high schools include flag
football, co-ed volleyball, boys and girls’ basketball, floor hockey, and a girls’
volleyball league.

LIBRARY
The Altoona Area Junior High School maintains its own Library staffed by a school

librarian. Materials in these libraries are selected to meet the needs of junior high
school students. The library is open from 7:30 A.M. to 3:00 P.M. dalily.
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LOCKS/LOCKERS

Lockers, locks and desks are school property. Lockers are subject to search at any
time. Each student is assigned his/her own locker. Students are not permitted to
use unassigned lockers or share lockers with another student. The school
administration encourages students to use the lock on their locker and not to keep
valuables or money in their lockers. However, the use of a lock shall not give the
student an expectation of privacy in the locker, as all locks and lockers are school
property, and lockers shall be subject to searches as set forth in the Student Code
of Conduct.

LUNCH

A child may either purchase or carry lunch to school. Several different platters are
available daily along with a la carte items and snacks. Beverages are available as
part of the platter or for those wishing to purchase items separately. Students are
required to present their student I.D. card for barcode scanning when purchasing
meals and/or ala carte items in the cafeteria.

MAKE-UP WORK

It is expected that students must make-up work missed when they are legally
absent from school, and to that end, students will be given a reasonable amount of
time to do so when returning at the general discretion of the classroom teacher.

Students illegally tardy will be issued zeros for all work that day/time.
MEDICINE

In the event a student must take a prescription medication during the school day,
the parent must have a medication form completed by the prescribing physician
and returned to the school nurse BEFORE the nurse is able to administer the
medication. This form may be faxed to the appropriate school nurse at:

Altoona Area Junior High School: FAX — 381-7501

Over the Counter Medication:

School nurses may administer Tylenol, Tums, Maalox, Mylanta or generic brands of
said medication with verbal or written parental permission. Medication will be
administered according to manufactured recommendations. Other OTC not listed
above, provided by the parent/guardian may be administered with written
parental permission. Written parental permission is obtained by signing the back of
the Emergency Card at the beginning of each school year.
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NATIONAL JUNIOR HONOR SOCIETY

This organization recognizes students for outstanding accomplishments in
scholarship, character and leadership. During this eigth grade year, students must
have obtained a GPA of 93% or higher during grade seven and obtained a GRA of
93% or better through marking periods one through three to be eligible for
induction at the end of the eighth grade year. In addition, students seeking
membership must complete the community service component of the National
Junior Honor Society. Upon acceptance into the NJHS, students must maintain a
90% GPA each marking period beginning with the fourth marking period of the
eighth grade year and continuing through the ninth grade year in order to remain
in good standing.

NEWSPAPER
The Altoona Area Junior High School has a school newspaper, which is published at
least four times during the year. The paper is written, designed, and published by

students under the direction of a faculty sponsor.

NINTH GRADE SOCIAL

The following requirements are for students planning to attend the ninth grade
social:

1. Ninth grade boys will not be permitted to wear tuxedos. A suit or sport
coat would be better.

Ninth grade girls should not wear formal dresses.

3. Students will not be permitted to be driven to the social and picked up
from the social in limousines. Parents should take this responsibility.
Corsages and flowers will not be permitted for the social.

Students will not be granted early dismissals for hair appointments.
Students who disregard these requirements will not be permitted to attend
the ninth grade social.

N

o gk

Students who are on current suspensions and/or principal’s probation at the
time of the social are not permitted to attend the social.

NOTIFICATION OF INTENT TO DESTROY IRRELEVANT EDUCATIONAL RECORDS

The Altoona Area School District maintains educational records for students
enrolled in the District. The records are reviewed at transition times: when the
student moves from elementary to junior high school, when the student moves from
junior high school to high school, at high school graduation, and five years after the
student graduates from high school. Information that is no longer relevant or
required by Law to maintain will be purged from the student’s file.
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NOTIFICATION OF INTENT TO DESTROY IRRELEVANT EDUCATIONAL RECORDS (cont.)

The educational records of your child will be held for 45 days following the transition
times identified above. During that time, you have the right to inspect, review or
copy any of the information.

In order for the parent or eligible student to inspect, review or copy the education
records, a written request must be made to the Superintendent’s Office,
Administrative Wing of the AAHS, 1415 6th Avenue, Altoona, PA 16602.

NURSE

Registered nurses are employed by the district to assist in implementing the school
health program that includes:

1. Vision and hearing screening

2. Annual height and weight checks

3. School medical examination by local physicians as mandated by Public
School Code

4. Immunization programs

5. First Aid

6. Routine inspections of children to lessen the spread of communicable
disease.

7. Promotion of good health habits through health education programes.

If you as a parent have concerns about how soon you may send a child back to
school following an illness, contact the nurse at your child’s school.

Mrs. Wade A-K 381-7516
Mrs. Lingafelt L-Z 381-7517

PARENT REQUEST TO AUDIT A CLASS

Parents must adhere to the following procedures when visiting classrooms of the
Altoona Area School District.

1. Request written permission on the properly designated form from
the building Principal of the school in which the particular class is
located. A visitation will not be permitted without the properly
signed request form. The teacher of the class to be visited will be
notified by the building Principal.

a. Two parents, but not more than two adults, may visit a class on
any one date.

b. The length of the visitation will be limited to one (1) hour
maximum.
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PARENT REQUEST TO AUDIT A CLASS (Cont.)

c. There may not be more than two (2) visitations per classroom
in any given month.

d. Requests must be submitted at least one (1) instructional day
prior to the desired date of visitation.

2. State the purpose of the visitation to the building Principal when requesting
permission. The purpose for the visitation will also be listed on the form signed
by the building Principal.

3. Following the visitation, any comments concerning the purpose of the
visitation, the program or methods shall be reviewed with the building
Principal (with the teacher present if possible, necessary or desirable.)

4. No information, pictures, publicity or tape recordings concerning students
enrolled in the classroom shall be given or permitted. No identifying
information other than that pertaining to the parent’s child being observed
may be taken from the classroom.

PARENTS/LEGAL GUARDIANS’ RIGHTS TO CURRICULUM AND ASSESSMENT

As per School Board Policy 6011, parents/legal guardians have the right to review
Altoona Area School District curriculum, expected student learning outcomes or
transitional outcomes, instructional materials and assessment techniques. (All of
these items are included as components of the Planned Course as required by
Chapter Five.) Parents may review curriculum/course content by contacting the
Principal’s Office.

Parents/legal guardians have the right to have their children excused from specific
instruction which conflicts with their religious beliefs, upon receipt by the school of a
written request from parents/legal guardians.

PARENT CONFERENCE DAYS

There will be two scheduled secondary conferences in the year. Pupils will remain
at home while parents meet with their teachers. Dates and times are announced
via parent newsletters and media.
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PHYSICALLY CHALLENGED STUDENTS

Parents are hereby notified that the Altoona Area School District shall provide to
protected physically challenged students those related aids, service or
accommodations which are needed to assure equal opportunity for all students to
participate in the school program and extracurricular activities to the maximum
extent appropriate to his/her abilities. A protected physically challenged student is
one who: 1) is of school age (age 6 prior to September 30th of the school year to
age 21 or graduated from high school); 2) has a physical or mental disability which
substantially limits or prohibits participation in or access to any aspect of the school
program; and 3) is not exceptional as defined by Special Education Regulations
and Standards or who is exceptional, and is raising a claim of discrimination under
Section 15.10 of Chapter 15 of the State School Board Regulations.

PENNSYLVANIA SYSTEM OF SCHOOL ASSESSMENT (PSSA)

Students in grades 7 and 8 will complete the assessments, which provide
information about the quality of schools to parents, school district and the general
public. Seventh grade students will complete the Grade 7 Mathematics and
Reading Assessments. Eighth grade students will complete the Grade 8 Writing,
Mathematics, Reading and Science Assessments. The mathematics portion of the
assessment addresses major standards categories and assessment anchors
including algebra, trigonometry, geometry, and probability and statistics concepts.
The reading portion addresses reading, writing, speaking and listening standards.
The writing assessment measures ability to develop, organize and express ideas in a
variety of types of writing. The science portion of the assessment addresses the
major standards categories that include the Nature of Science, Biological Sciences,
Physical Sciences and Earth and Space Sciences.

The results of PSSA will provide valuable information for our school as we strive to
assist all students to achieve Pennsylvania’s rigorous academic standards. Your
support and interest in your child’s education is a key component of academic
achievement and success.

RIGHT TO REQUEST TEACHER QUALIFICATIONS

As a parent of a student in the Altoona Area School District, you have the right to
know the professional qualifications of the classroom teachers who instruct your
child. No Child Left Behind federal law allows you to ask for certain information
about your child’s classroom teachers, and requires us to give you this information
in a timely manner if you ask for it. Specifically, you have the right to ask for the
following information about each of your child’s classroom teachers:
% Whether the Commonwealth of Pennsylvania has licensed or qualified
the teacher for the grades and subjects he or she teaches.
% Whether the Commonwealth of Pennsylvania has decided that the
teacher can teach in a classroom without being licensed or qualified
under state regulations because of special circumstances.
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RIGHT TO REQUEST TEACHER QUALIFICATIONS (cont.)

+ The teacher’s college major; whether the teacher has any advanced
degrees and, if so, the subject of the degrees.

« Whether any instructional aides or similar paraprofessionals provide
services to your child and, if they do, their qualifications.

If you would like to receive additional information about any teachers or
paraprofessional aides who work with your child, please contact your building
principal.

Our district is fully committed to the success of your child. We appreciate your
partnership in our efforts.

SNOW MAKE-UP DAYS (In Order)

January 16, 2009

February 6, 13, 2009

March 6, 2009

April 13, 24, 2009

June 8, 9, 10, 11, 12, 2009 (if needed)

SPECIAL EDUCATION PROGRAMS/EVALUATION PROCESS

Special education programs and services are available free of cost to any child
ages three through twenty-one, within the Altoona Area School District who has
one or more of the following disabilities:

Autism

Blindness

Deafness

Developmental Delays for children ages three through five
Hearing Impairment

Mental Retardation
Multi-handicapped
Neurological Impairment
Other Health Impairment
Physical Disabilities

Serious Emotional Disturbance
Specific Learning Disability
Speech Impairment

Visual Impairment

Mentally Gifted is also an exceptionality that may require specialized instruction.

The Altoona Area School District also provides Free and Appropriate Public
Education to Gifted Support students.
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SPECIAL EDUCATION PROGRAMS/EVALUATION PROCESS (Cont.)

Many students are referred for special education by the child’s classroom teacher.
Parents are encouraged to work with his/her child’s classroom teacher if an
evaluation to determine eligibility for special education appears necessary.
However, a parent always maintains the right to request an evaluation.

The student must be determined by an Individualized Educational Program Team,
based upon the recommendations of a Multi disciplinary Evaluation, to require
special education.

If you feel your child requires specially designed instruction (special education), the
following procedures should be applied:

(1) You may contact the Special Education Department at 946-8252 or your child’s
building principal with questions regarding the assessment process (or)

(2) Send a letter requesting an evaluation to:
a) The principal of your child’s school (or)

b) Special Education Office
c/o Mr. Tom Kattouf,
Special Education Coordinator
1415 Sixth Avenue
Altoona, PA 16602

*Note: If you would like a prepared form letter sent to you that requests an
evaluation, please contact Mr. Kattouf at 946-8252.

A Comprehensive Evaluation Report will be developed as part of the legal
requirements of the assessment process. Parents and/or guardians are included
throughout the assessment and placement process.

A document entitled Notice of Parents’ Rights may be obtained by contacting the
Special Education Department at 946-8252.

STUDENT ACTIVITIES

Students are admitted to all home athletic events free of charge provided they
present their school ID.
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STUDENT ASSISTANCE PROGRAM

The Altoona Area Junior High School has an active Student Assistance Program
comprised of teachers, the school nurses, counselors, and administrators.

The primary function of the SAIT Program is to offer assistance, counseling,
recommendations to students and parents who are experiencing difficulties with
school and/or home issues. You may contact your child’s counselor to initiate a
referral.

STUDENT COUNCIL

The Student Council plays an important role in junior high school. School-wide
officers are selected who conduct meetings and provide leadership to the
organization. In addition, homeroom representatives are selected to assist in
coordinating and implementing projects and activities. Examples of student
council activities are: fundraising projects, school-wide dances, guides for sixth
grade visitation programs, school spirit sales and events, and community outreach
projects. In addition, student council provides school-wide assemblies throughout
the school year.

STUDENT HEALTH EXAMS, PRIVACY, AND SURVEYS

The Protection of Pupil Rights Amendment (PPRA) affords parents and students who
are 18 years old or emancipated minors (i.e., “eligible students”) certain rights
regarding our conduct of surveys, collection, and use of information for marketing
purposes, and certain physical exams. These include the right to:

+ Consent before students are required to submit to a survey that
concerns one or more of the following protected areas (i.e.,
“protected information survey”) if the survey is funded in whole or in
part by a program of the U.S. Department of Education (USDoOE)

Political affiliations or beliefs of the student or student’s parents;

Mental or psychological problems of the student or student’s family;

Sex behavior or attitudes;

lllegal, anti-social, self-incriminating, or demeaning behavior;

Critical appraisals of others with whom respondents have close family
relationships;

Legally recognized privileged relationships, such as with lawyers, doctors, or
ministers;

Religious practices, affiliations, or beliefs of the student or student’s parents;
8. Income, other than as required by law to determine program eligibility.
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STUDENT HEALTH EXAMS, PRIVACY, AND SURVEYS (cont.)

% Receive notice and an opportunity to opt a student out of

Any other protected information survey, regardless of funding;

2. Any non-emergency, invasive physical exam or screening as a required
condition of attendance, administered by the school or its agent, and not
necessary to protect the immediate health and safety of a student, except for
hearing, vision, or scoliosis screenings, or any physical exam or screening
permitted or required under state law; and

3. Activities involving collection, disclosure, or use of personal information obtained

from students for marketing or to sell or otherwise distribute the information to

others.
+ Inspect, upon request and before administration and use

Protected information surveys of students;

2. Instruments used to collect personal information from students for any of the
above marketing, sales, or other distribution purposes; and

3. Instructional material used as part of the educational curriculum.

=

=

The Altoona Area School District will develop and adopt policies, in consultation
with parents, regarding these rights, as well as arrangements to protect student
privacy in the administration of protected surveys and the collection, disclosure, or
use of personal information for marketing, sales, or other distribution purposes. The
Altoona Area School District will directly notify parents and eligible students of these
policies at least annually at the start of each school year and after any substantive
changes. The school district will also directly notify parents and eligible students,
such as through U.S. mail or email, at least annually at the start of each school year
of the specific or approximate dates of the following activities and provide an
opportunity to opt a student out of participating in:

% Collection, disclosure, or use of personal information for marketing,
sales, or other distribution.

% Administration of any protected information survey not funded in
whole or in part by the USDoOE.

« Any non-emergency, invasive physical exam or screening described
above.

Parents and/or eligible students who believe their rights have been violated may
file a complaint with the:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-4605

If you have any questions regarding this information, please contact your building
principal.
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STUDENT REGISTRATION

All junior high students new to the District must register at the District Attendance
Office located in the Altoona Area High School. Registration is held at the close of
each school year. New students to the school must have proof of age as required
by State Law and this must be presented at the time of registration. It is now
mandatory that all new students registering for junior high school have their
immunizations for Measles and Rubella. The Altoona Mirror will publishes your child’s
room assignment during the month of August.

STUDENT UNLAWFUL HARASSMENT POLICY

[. Unlawful Harassment Policy

It is the policy of the Altoona Area School District to maintain a safe learning and
working environment which is free from sexual and other forms of unlawful
harassment. All forms of unlawful harassment are hereby prohibited. Any student in
the District who engages in conduct, which constitutes unlawful harassment, shall
be subjected to disciplinary action up to and including expulsion. Any studentin
the District who is subjected to unlawful harassment by other students, district
employees, non-district employees (vendors, contractors, volunteers, etc.) in the
course of his or her attendance at school, shall have the right to file a complaint
under Section IV, as described below, as well as the right to have the complaint
promptly, thoroughly, and confidentially investigated.

[l. Definition of Unlawful Harassment

Unlawful harassment is a form of discrimination prohibited by Title IX of the
Education Amendments of 1972; the Pennsylvania Human Relations Act, 43 P.S.
Sections 951-963; the Code of Conduct for Educators, 22 PA Code Section 235.10;
and 22 PA Code Section

12.4. The following behaviors represent, but are not all inclusive of what
constitutes unlawful harassment for the purposes of this policy:

1. The term unlawful harassment includes, but is not limited to, slurs, jokes,
or other verbal, graphic, or physical conduct relating to an individual's
race, color, religion, ancestry, sex, national origin, or disability.

2. Special attention is called to the prohibition of sexual harassment.
Examples of sexual harassment include but are not limited to:

a. submission to such conduct is explicitly or implicitly required of
the recipient; or

b. submission to or rejection of such conduct is used as the basis of
school or work-related decisions affecting the recipient; or
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STUDENT UNLAWFUL HARASSMENT POLICY (cont.)

c. such conduct has the purpose or effect of unreasonably
interfering with the recipient's school performance or of creating
an intimidating, hostile, or offensive learning and working
environment.

3. Specific examples of sexual harassment include, but are not limited to:

a. Sexual flirtations, advances, touching, or propositions;

b. Verbal abuse of a sexual nature;

c. Graphic or suggestive comments about an individual's dress or
body;

d. Sexually degrading words to describe an individual; and/or

e. Jokes, pin-ups, calendars, objects, graffiti, vulgar statements,
abusive language, innuendoes, references to sexual activities,
overt sexual conduct, or any conduct that has the effect of
unreasonably interfering with a student's ability to work or learn
or which creates an intimidating, hostile, or offensive learning or
working environment.

lll. Consequences of Violation

Any student in the Altoona Area School District who is found to have engaged in
conduct constituting sexual or other forms of unlawful harassment may be subject
to disciplinary action up to and including expulsion. In addition, any student found
to have violated this policy may be required to participate in educational activities
and/or counseling services related to sexual or other forms of unlawful harassment
as part of any discipline imposed. Determination of the appropriate disciplinary
sanctions or educational requirements shall be based upon the circumstances of
the individual case, considering the following factors among others:

PwnNPE

severity of the misconduct;

pervasiveness or persistence of the misconduct;
effect on the victim or victims;

intent of the perpetrator.

V. Complaint Procedure

A.

The building principal shall be the person to receive sexual and other forms
of unlawful harassment complaints from staff and students in that building
and shall be referred to as the "designated” individual. Students shall also
be informed that they may lodge sexual and other forms of unlawful
harassment complaints with other appropriate individuals in the building or
district, including teachers, counselors, nurses, or administrators. Each
school year, students shall be notified of the identity of the "designated"”
individual as well as the other individuals with whom they can lodge a
complaint, and shall be informed that these individuals are available to
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STUDENT UNLAWFUL HARASSMENT POLICY (cont.)

receive sexual and other forms of unlawful harassment complaints, answer
guestions concerning sexual and other forms of unlawful harassment, and
assist the principal in resolving problems within the building. Unlawful
harassment complaint forms shall be made available in each school office
for individuals who prefer to file such complaints in writing; however, the
District understands that some individuals may prefer to file a verbal
complaint.

B. Complaints involving student-to-student unlawful harassment, which are
lodged at the classroom, or building level may be resolved informally. If an
informal resolution is satisfactory to the complainant and/or complainant's
parents, no further investigation or action by the District is required. If the
problem cannot be informally resolved, it will be referred to the District
Security Office for investigation as described below under Section V.

C. Sexual and other forms of unlawful harassment complaints filed by students
against District employees shall be investigated promptly, thoroughly and
confidentially under Board Policy #3003R2, "Unlawful Harassment."

D. Complaints that are referred to the Security Office shall be investigated
immediately under the general supervision of the Altoona Area School
District Solicitor. The investigation shall include, but not be limited to, the
following:

1. Interview of complainant

2. Interview of accused

3. Interview of any other persons with personal knowledge of the
allegations of the complainant

E. Sexual and other forms of unlawful harassment complaints filed by students
against non-district employees (vendors, contractors, volunteers, etc.) shall
be referred to District Security Office for legal disposition.

Any students or employees involved in such an investigation shall be required to
maintain strict confidentiality. The privacy of the persons involved in the complaint
will be kept as confidential as possible, consistent with the District's legal obligations
and the necessity to investigate allegations and to take disciplinary actions where
the unlawful harassment has occurred.

All sexual and other forms of unlawful harassment complaints shall be promptly,
thoroughly, and confidentially investigated.

V. Disposition of Complaint
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STUDENT UNLAWFUL HARASSMENT POLICY (cont.)

A. In all cases investigated by the District Security Office, a report of the

E.

investigation shall be made in writing to the Superintendent, appropriate
Assistant Superintendent, and the building principal.

If the Security Office finds evidence that unlawful harassment may have
occurred, the Superintendent, appropriate Assistant Superintendent, and
building principal shall be so notified. The Superintendent, appropriate
Assistant Superintendent and/or building principal shall determine what, if
any, unlawful harassment has occurred, the suitable remediation and/or
discipline. Any disciplinary action shall be subject to limitations of the Student
Code of Conduct, School Code, State Board regulations and other
applicable law, and any applicable collective bargaining agreement. All
records of such findings will be subject to the provisions of District policies
pertaining to maintenance and dissemination of student information.

. If the Security Office does not find evidence that unlawful harassment has

occurred, the Superintendent, appropriate Assistant Superintendent, and
building principal shall be so notified. Under no circumstances shall any
record of a complaint which is found to be without basis be placed in an
accused student's record or released to any person other than the
Superintendent, the appropriate Assistant Superintendent, or the building
principal, without consent of the accused, or unless required by law.

If the investigation is inconclusive, the Security Office shall so state in its
report. The Superintendent, appropriate Assistant Superintendent and/or
building principal may, at their discretion, require non-disciplinary
educational activities to be conducted as a result of an inconclusive
investigation. Under no circumstances shall the accused or the complainant
be disciplined based upon an inconclusive investigation.

If it is concluded that the accused is not guilty of unlawful harassment, and
that the complaint was lodged in bad faith, the Superintendent, appropriate
Assistant Superintendent and/or building principal may impose suitable
discipline on the complainant, subject to limitations of the Student Code of
Conduct and other applicable laws. In addition, if the Security Office finds
evidence that the accused retaliated against the complainant in any way
because of the complaint, then the Superintendent, appropriate Assistant
Superintendent and/or building principal may impose disciplinary action on
the accused with the same limitations described above.

Reviewed and approved by Attorney David Andrews (solicitor) on April 10, 1995.
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SUSPENSIONS

In-School

For certain infractions of the Student Code of Conduct, in-school suspensions are
utilized as the punishment. In-school suspensions are 1, 3, 5, or 10 days in duration.
All suspensions require written parent contact.

QOut-of-School

Out-of-school suspensions are utilized for more serious offenses or for a repetition of
minor offenses. These suspensions are 1, 3, 5, or 10 days in length and require a
parent contact. Consecutive school days of extracurricular probation are also

included with out-of-school suspensions.

One day out-of-school suspension

includes a 10-day probation, three days out-of-school includes a 15-day probation,
five days out-of-school probation includes a 45-day probation, and ten days out-of-
school probation includes a 90-day probation. All days out are counted as legal

absences.

TEMPORARY ABSENCES

Pupils may be excused from school attendance to participate in an educational
trip or tour at parent’s expense with the following provisions:

1.

2.

3.

4.

That a temporary absence form be procured at the appropriate Assistant
Principal office, filled out and returned ten days before the trip is to begin.
That the itinerary, anticipated objectives of the trip and expected
outcomes for the child be listed.
That children be supervised by an adult acceptable to the
Principal/Assistant Superintendent and parents.

That the Principal/Assistant Superintendent approve the trip.

TESTING PROGRAM

The following tests comprise the secondary program of standardized testing for all

students:

GRADE MONTH TEST PURPOSE

9 October Differential Aptitude Test To measure aptitude in various skill areas and
assess career interests through an interest
inventory

9 February National Educational To measure skills in preparation for scholastic

Developmental Test (NEDT) (Voluntary aptitude test College Boards)
7,8 March 16-March 27 PA System of State To assess student achievement in reading & math
(Assessment Window) | Assessment (PSSA)
8 February 9-20 PSSA Writing Assessment To assess student writing capabilities
7,8,9 Throughout the Year President’s Challenge To measure physical fitness

April 27 & May 8

PSSA Science

To assess student science achievement

In addition to the general testing program, a variety of individual screening tests
are utilized by various school personnel, such as guidance counselor, remedial
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reading specialist, speech therapist. Individual consent by parents will be
requested when necessary.

TRANSPORTATION

The Altoona Area School District provides transportation to and from school for
those students who live outside the 2 mile distance from school.

Students who qualify will be issued bus passes and be dismissed from school
minutes early each day so that the busses depart before walker students are
dismissed. Students will not be given permission to ride an unassigned bus or be
given permission to ride a bus home with a friend.

Student behavior on a school bus is regulated following the Student Code of
Conduct.

Specific questions regarding transportation should be directed toward the Assistant
Principal for each grade level.

WORK PERMITS

STEP 1

1. The PARENT/LEGAL GUARDIAN must come to the District
Attendance office and bring the following:

a. Student’s Proof of Birth
b. Student’s Social Security Card

STEP 2

1. The EMPLOYER must complete Section C of the Application and indicate the
hours to be worked by the student within the limits of the law.
2. The PHYSICIAN must complete Section D of the Application.
(NOTE: The School District’s Physician, Mainline Physicians - 941-8811,
will provide the service free of charge.)

STEP 3

1. The STUDENT must return completed Application to the District Attendance
Office where he/she will sign the Work Permit.

OFFICE HOURS:

DURING THE SCHOOL YEAR: 7:30 A.M. - 4:00 P.M.
SUMMER HOURS: 7:30 A.M. - 3:30 P.M. (Closed Noon to 1:00 p.m.)
Telephone: 946-8230 or 946-8231
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YEARBOOK
The junior high school yearbook consists of picture of all students and shows group

pictures of the various clubs and teams. Students enjoy these yearbooks; as they
will in the future, bring back memories of many enjoyable times.
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